
Orientation to 
Blackboard Collaborate 
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Logging in 

• Click on the link provided when you registered for the 
webinar, or copy the link into your web browser 

• Enter your name and click the Log In button. 

• Blackboard Collaborate will open in a new window 
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Collaborate vClass webinars 
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Check your audio settings 

Log in a few minutes early so you can 
test and adjust your audio settings. 
Click the Audio Setup Wizard button  
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Participants window 

 

• show emoticons – smiley face, applause, 
etc. 

• show you have stepped away from the 
session 

• raise your hand to ask a question 

• participate in a poll 

List of 
participants 
will be here 

Enter written 
comments in 
the chat 
room here 
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Speaking during the webinar 

• only one person should speak at a time  
• you will be asked to speak by the Moderator 

(e.g. after you have ‘raised’ your hand) 
• to speak: 

• press the Talk button 
• wait a second for your microphone to 

activate 
• when you have finished speaking, wait a 

second, and press the Talk button again to 
switch off your microphone 

• leave your microphone off while not speaking 
• allows others to speak 
• prevents background noise 
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Whiteboard area 

This is where the speakers’ slides 
or demonstration will appear. 

Depending on the webinar, you 
may be asked to participate on 
the whiteboard using these 
buttons. 
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To exit the webinar 

Windows and Linux: 

• from the File menu, select Exit  

Mac: 

• from the Blackboard Collaborate Web 
Conferencing menu, select Quit 
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References 

• Blackboard Collaborate On-Demand Learning Centre 
www.blackboard.com/Platforms/Collaborate/Services/On-Demand-Learning-
Center/Web-Conferencing.aspx  

 

 

Acknowledgements 
• Compiled by Miranda Cumpston 

• Based on materials by the Canadian Cochrane Centre 

http://www.blackboard.com/Platforms/Collaborate/Services/On-Demand-Learning-Center/Web-Conferencing.aspx
http://www.blackboard.com/Platforms/Collaborate/Services/On-Demand-Learning-Center/Web-Conferencing.aspx
http://www.blackboard.com/Platforms/Collaborate/Services/On-Demand-Learning-Center/Web-Conferencing.aspx
http://www.blackboard.com/Platforms/Collaborate/Services/On-Demand-Learning-Center/Web-Conferencing.aspx
http://www.blackboard.com/Platforms/Collaborate/Services/On-Demand-Learning-Center/Web-Conferencing.aspx
http://www.blackboard.com/Platforms/Collaborate/Services/On-Demand-Learning-Center/Web-Conferencing.aspx
http://www.blackboard.com/Platforms/Collaborate/Services/On-Demand-Learning-Center/Web-Conferencing.aspx
http://www.blackboard.com/Platforms/Collaborate/Services/On-Demand-Learning-Center/Web-Conferencing.aspx
http://www.blackboard.com/Platforms/Collaborate/Services/On-Demand-Learning-Center/Web-Conferencing.aspx

