Linking to specific sections of the Cochrane Handbook

When discussing different parts of the Cochrane Handbook in electronic documents, it is useful to
create hyperlinks that will directly open the relevant section of the online Handbook.

1. Identifying the URL of a section of the Handbook

1.1. Open the Handbook at http://www.handbook.cochrane.org and navigate to the section you
wish to link to via the Contents tab on the left side of the screen. For this example, we will
navigate to Section 4.5, to the part named ‘Background’.

1.2. Once your have found the correct section in the Contents list, right-click on the item and select
the menu option to copy the URL of the link (in Firefox, ‘Copy Link Location’, in Explorer, ‘Copy
shortcut’.

Mo > Pad 1 Cocheans rvsiews > 4 Guide 10 1he conteets of 3 Cochrane protocol and revics > 4 5 bain ot

Frant
Snuu:‘;mmm Background
YRt Cocheane seimes {foand, lewvel T hoading]
1 Intoketion Wolarmulated review quastions occur in the conbext of an aready-formed body of knawledge. Tha background shoud addess this contest, halp set the rationala for the rrview,
e o, s | 7 Eridtin why tha Gtations being asked st imputant & shoukd be consiae (ganarally around one pae when prirted) and b undaratandable 1o the users of the imsnention
T undes All sources of information should be cied
44 introckuchon
.2 Tie ad rviw infarmatien
DT i ¥| Description of the condition
7 4.4 Plain bnguage summary [recammanded, i 2 headng]
[ .5 M et The resiew should begin with 2 brief description of the condition being addressed and its signifcance, it may include infrmation about the biclgy, diagnesis, prognosis and public
ety hesith impertance including prevance of meidence].
7 Otnectves
Mk Deseription of the intervention
T Resus p
2 recamn g ] gl
e Irecammnnded, level 2 heating]
' hsthors’ cencusions. A dusenphion of the expeesnentsl mlarentimn(s) shodd plsce & n the conlext of sy standard, or sllamatg intarmntions. The rele of the corgarstor mtanmntioeds] n standand
7 Adnowledgenens practice should e made chear. For drugs. basic information on chnical pharmacoiogy should be prasented where available. This information might include dose range, metabolism,

T Contributors of authers. selecine efecls. halide. durabion and any known elbecachons with other drogs For more complex rterertons. a descnpteon of the man components should b pronded

7 iafferees beteemn protiest

¥ bt rotes How the intervention might work
8&51& [recammanded, level Z heaing]
?.:;;::;‘“‘“‘ il Thes Saction might dsacnba the Eheosstical reassmng why 13 nlanentions Undar aw may R 3n Impact o POtentisl MCipens, fnr sxamgla, By retating A dnig mtsnenban to
T meute 4 at e ater ofth o | he Bichogy ofthe ecaciion. Authars may fefe 1o & body of empinical ewdtnce Such a5 similae edenerticns having an impact or idantical itesveetiens having an impa on dther
St poguaatinns, Aulhors: may alse sules 10 » by of [aralure that justibss he pessibaity of slectvanuss
T % 1 Seuroes of wapert 0 B i
411 Feback

mportant to do this review
o, T 2 g

Wigpond shauld claaty S118 th eationala fr the rmssw snd shacld axplmn why the quesSisns haing asked ar impartest i might S0 mantion why thes AW Was
o w:;““"mm undertaken and how it right refate 10 a wider rview of a ganeral prablem. i this versicn of the rewtw i an update of an saier oos, i is helohul 1o state this by wiiting, for axamplo,

“This os s wpdabe of & Cochtane rovew Srat published = YEAR, and prevousty updsbed m YEAR This mory be supplemanted with & bresf dascnption of the man ndings of the
en oarbar versions, with 3 STROMENt o any SPAcHE reassns thive may b for ugdating the reiaw.

1.3. Paste the URL into your internet browser address field and click Enter. In this case, the URL is
http://handbook.cochrane.org/chapter 4/4 5 ii background.htm. This will open the same
section of the Handbook, but without the Contents frame.
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1.4. In the top left of the screen is a link reading ‘Show’. Click to follow this link. The Contents frame

will be restored, and modify the URL accordingly. In this case, the complete URL is

http://handbook.cochrane.org/index.htmitchapter 4/4 5 ii background.htm.

1.5. Select the complete URL from the browser’s address bar. You can now use this URL to link

directly to the Handbook section from any document or website.

2. How to create a hyperlink in Word
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2.1. Highlight the words you wish to become the label for the hyperlink with your cursor. Right-click

the highlighted text and select the option ‘Hyperlink’ from the menu.

2.2. This will open the ‘Insert Hyperlink’ window. In the ‘Text to display’ field is the text you
highlighted, that will appear in the document as a hyperlink. You may change this text if you

want the hyperlink to have a different label.
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2.3. Inthe ‘Address’ field at the bottom of the window, paste the URL of the web page you wish to

link to. Click ‘OK’ to close this window.


http://handbook.cochrane.org/index.htm%23chapter_4/4_5_ii_background.htm

2.4,

2.5.

Check the hyperlink by clicking on it (using the button ‘Ctrl’ and the left mouse key together). It
should now link directly to the correct section you’ve nominated.

You can edit a hyperlink any time by right clicking on the link in your document, and selecting
‘Edit hyperlink’.
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